
INSTRUCTIONS FOR 
DOWLOADING MARKED UP 

SITE PLANS FROM THE PERMIT 
PORTAL AND RESPONDING TO 
COUNTY REVIEW COMMENTS.
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To access the permit portal, type the following link into your 
internet browser: http://www.greenvillecounty.org/Permitting/

CLICK ON PERMITTING 
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Click on “Account Log in”.
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Disclosure Acceptance
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Log In

Click Here
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1. Search through your submitted LDP Permit Case list to find your 
permit case and number. See example below. Once found, click on the 
permit case number to open the case.  

2. Scroll midway down your screen to look for the case documents. Click on “View Documents” and then Click on 
“Continue”.  
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3. Click on “View Documents” and then Click on “Continue”.  



Click on the Plan Review Comments document to begin the download. 

Once the download is complete, save the review comments and plan to a folder on 
your PC. The review comments will be at the beginning of the document. Note: You 
can click on the mark-up icon that is on the review letter and it will take you 
directly to the markup area on the plan. The marked-up plan will be directly after 
the review letter. 
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1. Go to your email and open the Review Comments Letter (Microsoft 
Word document) that was emailed to you by LDD’s Permit 
Coordinator. 

2. To start making comments, click inside the section named “Engineer 
Response Comments”. See example in slide # 9. Please change the 
font to any dark color (no light colored font) of your choice and be 
sure that the font size is set to at least 10. Begin making your 
comments. Once complete, save as a PDF and name the document 
“Engineer Response Letter”.

3. Upload the Engineer Response Letter into the “resubmittal” folder 
and then into the sub folder named “Engineer Response Letter”. Also 
remember to upload all other items as requested in the review 
comments letter into their designated folders. 

4. A step-by-step video guide has been placed on our website. 
https://www.greenvillecounty.org/Permitting/RespondingToCountyComments.aspx
(Please copy and paste the above link into your internet browser. Use chrome or firefox) 
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To Begin Responding to the Review Comments, Please 
Do The Following Process: 

https://www.greenvillecounty.org/Permitting/RespondingToCountyComments.aspx


For additional information 
and/or questions, please 
email Merri Uhrinek @ 

muhrinek@greenvillecounty.org

Greenville County Land Development 
301 University Ridge, Suite 3900

Greenville, SC 29615
864-467-4613
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