Read Catefully These Instructions and Suggestions to Clerks and Others Using
- COTT FAMILY NAME INDEXES

THE SUB INDEX

1. Write names on the Sub-Index plain and in as
bold a hand as possible. Don’t make n like u. Don’t
try to subdivide names on Sub-Index further than is
arranged by the scheme here laid out. That is, if
Baker is the first name for the column, Bae to Bak,
write Baker on the first dark ruled line followed by
Baer if it should happen to be the second name of
that group, on the second dark ruled line, and so on.

2. A name is written but once on the Sub-Index
(except as noted in the next paragraph), no matter
how many times the same name is repeated on the
Main Index. Following the name is a column in
which is written the page of the Main Index, where
all entries of this name are to be placed.

3. Names similar in sound but spelled differently
should be grouped together on the Main Index, and
each variety of spelling noted on the Sub-Index,
under its proper sub-divisions. Thus:

Bair-Bare-Baer Lowery-Lowry
Bear-Baehr Lourie, ete.
Shafer-Schafer Snyder-Snider
Sheffer-Shaefer Schneider-Schnider
Read-Reed-Reid Keyser-Keiser-Kizer
Kline-Klein Pearson-Pierson

4. Names like Schneider and Snyder should ap-
pear in Sub-Index under Sc¢ and also Sn; Pearson
and Pierson under Pe and Pi, ete. However, no notice
of more than one style of spelling a name need be
taken—and that the way it is spelled on the record—
until it is spelled differently in a subsequent entry.

5. Odd names falling o0 the same Sub-Index eol-
umn may be grouped together on the Main Index.
For example, the names Debler, Dedman, Debroaki
and Deator being odd, and likely to be infrequent and
all belonging to the same Sub-Index column, could
be given the same page on the Main Index, and write

”

in the column in red ink, “For names not listed

here, see page............
6. Sub-Indexes can be renewed and rewritten at

THE MAIN INDEX
7. Family Names appear together on the Main
Index, the Sub-Index being a guide to the page on
which such Family Names will be found.

8. If there are three or more columns on the page
of the Main Index for given names, write the given
name or names in the column in which the initial
letter of first given name appears at head of column.
By careful writing two given names can occupy the
same line, one above the other, so that six given
names. if two properly fall to each column can be
entered on one line. When more than two fall to a
column make a complete new line for each two thus

emaining.

9, In paging the Main Index, each sub-division or
unit indicated by the extension tab begins with page
1. On the back of that sheet is page 2, followed by
pages 3, 4, 5, 6, etc. When more sheets are needed
add them continuing the paging in regular order.

10. Add a sheet immediately following a group
requiring additional space, giving it the same page
as the page continued. Preferably with red ink
letter number these pages thus: 2a, 2b, 2¢, 2d; 4a,
4b, 4c, ete.

11. Don't try to arrange Family Name Groups in
any particular order on the Main Index, except to
have “A” names separated from the “B’s” and so on.
Austin can go on pg. 1, Armstrong p. 3, Abbott p. 5,
Allen p. 7, or on any right hand oddly nun bered
page. If any order is attempted it should be to put
the largest groups in front, but this is only & mabter
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THIS SUB-INDEX

IS AN INDEX TO THE GENERAL
INDEX OF WHICH IT IS A PART

The pages of the General Index devoted to this Initial Letter -
follows immediately after this Sub-Index. Figures opposite the i

name indicate the page where entries are made.

EXTENSION TABS or the book iiself represent the first unit of
subdivision and refer to Surname Initials.

MARGINAL, CUTS represent the second unit of subdivision, and are )
usually the Second Letter of Surname, or Guide Letters.

THE BLOCKS or COLUMNS on the Sub-Index, still further sub-
divide Names, according to the designations printed thereon.
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The General Index can be ruled in any manner required, and is adapted
for the indexing of all kinds of records, and for any number of names. from
10,000 up to 1,000,000 or more. S o SR Y

COTT INDEXING 8
RECO



46

Page

-

PAYT, OPFICE

Lournlotts

County Indexes Since 1868
An ldentifying Frade Mark

Names of similar spelling and similar sound should be

different ways the name is spelied,

The Cott Index Company.
Columbus, Ohio

U. 8. Copyright

No. 108682

n!.ig ﬁ%ﬁo-‘gg.gg
g?uﬂnﬂn;gﬁngiggml the

Lam Lan—Continued

Page

B-J

2

2B

8RB

6B
8D

HSe1

S=B

Lam Lan

th

1

Landrith

ndford

_Langer

~Langford

Lankford

11

Page

4c | Lemmance

6-13 Lencaster

5-11 Land

Se
1

33

33
53

fakrd
a2

Lafoon

4C | Lafon

d

m
(13 -

4

g | 988 &
o,
Lt
g —
~ ‘N
Lm .l_ W~
L .
g
-

Leckey




47

0 numbers)
gular numbers)

re

‘ ) give complete numbers, etc., appearing

by

THEY

designated by
&wsj'mmbyswmumm
(broken sets

Lao Lap Laq Lar Page Las Lat Page Lau Lav Page | Law Lax Lay Laz—Lb Lc Ld | Page
68 | Lasenbury 6Bl Laughridge 10f || Lawhorn 10F i
6B | Latham - Lathem ap{ Léughter _ B8R |l Lawrence 1 OJ

n 6B | Lathrop 8B T.auneau 6B || Lawa 10R-

_Latimer 9 | Laurence 10E || Lawton 10
Latson 4nj Laurens 10F || Layisen 109 |
: Laval 10F
Lavender 10F




Lea Leb Lec Led P Lee Lef ng L.eh Lel l...?i Lek p Le.el L.em ; Pa Ler.n Lep L9p Leq Page
Lia Lib Lic Lid age Lie Lif Lig Lih Lii Lij Lik age : ~ Lil Lim ge - Lin Lio Lip Liq A
Leach 11 || Lee 13 Leland 13D || Lenderman ]
Laague , 12 |l Leek 12F | Temmons 13D | Lengulek = Lengwick |:
—_Leal : 12F 4 Tegare 12F 1 Lemort ISD{ Lenhardt
Lebby 12E|l Legon 20E|! ILiles ‘ 226G | Lent i
LeCante 12E! Teighton : 12F} T41libridgas 226G || Leo §
Leckie 12E|| Leister 14 Leonard s Iz
etter 150§ Light 2B Leapard E §:
| Ledford 12r || Lighthi1l oon Lincoln 5% :
Liday 20F | Ligon 20 Lindermsn - s
I4dddell 21B ' ' Lind]ay:{‘ = Lindley gg. §
1.4 nd'l:r : g
Lindsay = Lindsey =~ | E ‘%—:g
Lineberger ' «f %E
Lingo %g ﬁg
Link 7 i
Linn Ea £z
Linnell
Linsey Eg '
i Linville Eg 5?
| A Linze B T 5 §§
Lipscomb = Lipscomba | ﬁ Er
I (. g? g‘
[IM gl :
H
ih
i
I
4




S
(o}

by regular numbers)

Wby&foﬂwh.nﬂnboa.onminshuu

Regular

A od'

shosts (
sheets by siphabet

0 numbers
(Gastgnates by Tos )
broken sets) give complete numbers, stc., appearing

(

USE THEY BECOME DEFACED OR WORN

BT S

> |
I Pa i P Leu Lev Page | Lo Lex Ley Lez—1f Lg Lh |, £
Lir ge Lis Lit age Liu Liv age Liw Lix Liy Liz - Lj Lk g0 !
roy 16C fLeslie 17 | Leverton 16D Lewis : 19 ' %
Lester 14 | Levi 18
Liater 14F] Levy 18
Little 25 | Lively 24p
Littlefield 26 | Liveratt 24
Littlejohn 2% | TLivingston 24F
Littleton 24E
_ a
I




-

REG. U. 8.
PAT, OFFICE

Lol

County Indexes Since 1888
An ldentifying Trade Mark

The Cott Index Company.
Columbus, Ohio

U. 8. Copyright
No. 103682

N of similar spelling and similar sound should be grouped together and given the same page number. Indicate on Sub-index the
ames &nggggwaagszg?g?BﬁogouoSg!vags

Loftis

ﬁ“ﬂﬂ"“"ﬂlﬂlnlﬁlllj“ ===
& 3 o S
K © ) ) O
k1 |
w i
.mu o
g |5
ol YR ¥
nm_no_
Q ¢ |G m Q
= R g -
& 19 4
g 8§ |
g |
3
3| _
|
M ,
"
m,llz
0 3
1+ ¥
M |
3|3
3
m A
[~
3
St
S
§

Page

28

2881 Loftist

29

Loa Lob Loc Lod

A4

Lockaby

Lockhart

Lodge




N
©

USE THEY BECOME DEFACED OR WORN
(desigoated 0 preceding numbers)
Regular

(s;t:mudby

N
M and
by

numbers
bysusuhr ) on

&btok- aumber
sets) give complete s, otc., appearing

Low Lox Loy Loz

Page Los Lot Page Lou Lov Page Lp Lq Lr Ls Lt Page
Lord 34B Loughridge ZER “ Lowe
Lors S4B Loundes iz} Lowery=-Lowrey=Lowry |3
11 S4B Lova 35 | Lowlin
Lovel - |35B || Lowndes <« Lownds
Lovelace 36 Lownsdele B3¢
Loveland 37
Lov ﬁlm 36
Lovingooé 35R

LLOYD




Page

REG. U. 8. County Indexes Since 1888 The Cott Index Company, U.8. ight
PAT. OPFIGE An ldentifying Frade Mark Columbus, Ohio Z%

Names of similar spelling and similar sound should be grouped together and given the same page number. Indicate on Sub-index the
different ways the name is spelled, duplicating the name in more than one column when necessary.

Lun Luo Lup Luq

Ji Lupo

Page

SOB I Lunsford

Lul Lum

S9B{ Tumley

Lue Luf Lug Luh Lui Luj Luk | Page

r

12

Page

]

~ Lua Lub Luc Lud




Page |iI

T g N i ot
S AR L R i A T

Page Lus Lut Page] - Luv Luw Lux Luy Lux Page - Lvlwlxlylz
Lusk 40D |_Luxember ger- 400 Lyall '
Luther 40D§ Luxemburger 40CH Lyda = Lyday.
Ln#;j 85 AQ.G_ M
Lynch
23
Lyrlic
|
|
iy




Page

Names

xna.Fm. g Oogn%-umouonmmuho_@@m Hwoco«nunmoNOoEuwsw. C.m.Oovanrn
PAT, OFF.CE An ldentifying Trade Mark Columbus, Ohio No. 103632

of similar spelling and similar sound should be grouped together and given the same page number. Indicate on Sub-index the
different ways the name is spelled, duplicating the name in more than one column when Y.

Corpdrations and Firms

Page

S

Corporations and Fi




