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Townhouse Permitting Guidelines Requirements 
 

(SCRC or IRC with SC State Modifications – three or more attached Units) 
 
 

 
Submittal requirements to secure a permit for a Townhouse building: 
 
1. Go to eTRAKit and Create an Account. 

https://grvlc-trk.aspgov.com/eTRAKiT/login.aspx?lt=either&rd=~/PermitApplication/step1.aspx&activityNo= 
 
       
2. Tax Map No. can be obtained from the owner of the property, the landlord, or through Real Property Services 864-467-7300 or 
Internet; https://www.greenvillecounty.org/appsAS400/RealProperty/ 
 
A separate address and tax map number is required for each individual Townhouse, the parcel shall include a front and rear yard per 
Greenville County Zoning Ordinance. 

 

3. Permit Submittal Process: 

 
1. A single structures worth of applications can be submitted per day per development. 
Incomplete / Incorrect submissions will result in delayed permitting per SCRC R105.3 

 
2. Processing turn-a-round time: A minimum of 10 business days can be expected, this  
timeframe can be longer if volumes are at peak levels. Note that the timeframe will be longer 
if submissions are incomplete or inaccurate. Timeframes for resubmissions start as new. 
 
3. Inspections shall be made per SCRC R109, any non-compliant construction shall be  
corrected per SCRC R109.4 

 
 
4. All development infrastructure such as clubhouses, swimming pools, mail kiosks, garages, etc. shall be submitted as a 
Commercial Plan Review. Townhouses exceeding the limitations of the SCRC shall be deemed commercial and shall be 
submitted for Plan Review. 
 
The above submittal requirements are intended to be all inclusive however based on the design of the buildings and units 
additional details, specifications or plans may be required at the discretion of the Building Official.  
 
Plan Review is not required based on: SCRC Section R106.1 Exception. Design professionals are not required for SCRC/IRC designed 
Townhouses, however should documents be designed by such, those documents are to be sealed and signed per SC Architectural 
Registration Law SS 40-3-290 and SC Engineering Registration Law SS 40-22-280. A firm seal (COA) is also required if the title 
block includes a firm name.                                             
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